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Staff Application Form
Welcome!
Thank you for your interest in joining Sapling & Stone Care.
We are committed to creating safe, nurturing environments for children and young people. This application form is an important part of our safer recruitment process and helps us understand your experience, values, and suitability for working with children.
Please complete all sections fully. If you need any adjustments or support to complete this form, we would be happy to help.

Section 1 – Role Details
Position / Role Applied For:
	



Preferred Role Type (if applicable):

☐ Full-time 
☐ Bank 

Section 2 – Personal Information
	Preferred Title: (e.g. Ms, Mr, Mx)
	

	Forename(s):
	

	Surname:
	

	Previously known by any other name(s):
(If yes, please provide details – this is required for safeguarding and identity checks)
	

	Email Address:
	

	Telephone Number:
	

	Preferred Pronouns (optional):
	

	Date of Birth:
	

	National Insurance Number:
	

	Full Home Address:
	

	Do you have the right to work in the UK?
	Yes
	No

	If yes, please specify your status (e.g. British citizen, settled status, visa type):
	

	If applicable, visa expiry date:
	

	Do you have a full driving licence?
	Yes
	No

	If yes, please confirm that you are happy to regularly drive the service vehicle, or obtain business insurance to drive your own vehicle*
	



*subject to risk assessment

Section 3 – Education & Qualifications
Please include all secondary, further and higher education.
	Institution
	From (MM/YY)
	To (MM/YY)
	Qualifications
	Grade(s) Achieved

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



	
	
	
	
	
	



Section 4 – Professional Training & Development
Please list all relevant training, e.g. safeguarding, behaviour support, mental health, heath and safety, therapeutic approaches, leadership or care qualifications.
	Course/Qualification
	Provider
	Date Completed
	Duration

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	




Section 5 – Skills & Experience
Please describe your skills, strengths or experience that are relevant to this role, particularly those that support safeguarding and child-centred support, trauma-responsive practice, providing care to those with multiple presenting needs, and teamwork, reflection and professionalism.
	







Section 6 – Full Employment History
This section must include a complete history, accounting for all periods of employment, education, training, voluntary work and any gaps, starting with your most recent.
A minimum of two references are required. 
Please ensure:
– Every role includes a reason for leaving
– All work involving children, young people or vulnerable adults (including voluntary roles) is clearly identified
– References are provided for each role involving children or vulnerable adults
Most Recent Employment
	Employer Name & Address:
	

	Job Title:
	

	Salary:

	

	Start Date (MM/YY):

	

	End Date (MM/YY) or ‘Present’:

	

	Did this role involve working with children, young people or vulnerable adults?
	

	Main Responsibilities:
	

	Reason for Leaving:
	

	Current Notice Period:
	

	Reference Details

	Referee Name:
	

	Referee Role/Relationship:
	

	Referee Email Address:
	

	Referee Telephone Number:
	

	May we approach this referee prior to interview?
	Yes
	No



Previous Employer 1
	Employer Name & Address:
	

	Job Title:
	

	Salary:

	

	Start Date (MM/YY):

	

	End Date (MM/YY) or ‘Present’:

	

	Did this role involve working with children, young people or vulnerable adults?
	

	Main Responsibilities:
	

	Reason for Leaving:
	

	Reference Details

	Referee Name:
	

	Referee Role/Relationship:
	

	Referee Email Address:
	

	Referee Telephone Number:
	

	May we approach this referee prior to interview?
	Yes
	No



Previous Employer 2
	Employer Name & Address:
	

	Job Title:
	

	Salary:

	

	Start Date (MM/YY):

	

	End Date (MM/YY) or ‘Present’:

	

	Did this role involve working with children, young people or vulnerable adults?
	

	Main Responsibilities:
	

	Reason for Leaving:
	

	Reference Details

	Referee Name:
	

	Referee Role/Relationship:
	

	Referee Email Address:
	

	Referee Telephone Number:
	

	May we approach this referee prior to interview?
	Yes
	No



Previous Employer 3 
	Employer Name & Address:
	

	Job Title:
	

	Salary:

	

	Start Date (MM/YY):

	

	End Date (MM/YY) or ‘Present’:

	

	Did this role involve working with children, young people or vulnerable adults?
	

	Main Responsibilities:
	

	Reason for Leaving:
	

	Reference Details

	Referee Name:
	

	Referee Role/Relationship:
	

	Referee Email Address:
	

	Referee Telephone Number:
	

	May we approach this referee prior to interview?
	Yes
	No



Please copy and paste more of the ‘Previous Employer’ tables until your employment history is complete. 
Employment Gaps
Please explain all gaps in employment reasons (e.g. caring responsibilities, illness, travel, study, unemployment), clearly defining the month and year they cover:
	







Section 7 – Working With Children & Safeguarding History
Please answer all questions below honestly. This role involves regulated activity and working with children and young people; it is our responsibility to safeguard accordingly. 
Have you ever:
	Question
	Answer

	Been dismissed, resigned, or reached a settlement agreement following your conduct at work?
	

	Have you ever been subject to any other disciplinary proceedings/performance management plan?
	

	Had concerns raised about your conduct towards a child, young person or vulnerable adult?
	

	Been subject to a safeguarding allegation or investigation (including internal, external or multi-agency)?
	

	Had any involvement with a Local Authority Designated Officer (LADO)?
	

	Been referred to, or investigated by, a professional regulatory body or safeguarding authority?
	



If you answered yes to any question, please provide full details. This information will be considered sensitively and in line with safer recruitment guidance.
	






Section 8 – Criminal Record, Overseas History & Suitability Declaration
This role is exempt from the Rehabilitation of Offenders Act 1974.
Have you ever been:
	Question
	Answer

	Convicted, cautioned, reprimanded or warned for any offence?
	

	Barred or disqualified from working with children?
	

	Subject to a court order relating to children?
	



If yes, please provide details below:
	






Overseas Living or Working
	Question
	Answer

	Have you lived or worked outside the UK for 3 months or more (in total or continuously) within the last 5 years?
	



If yes, please provide:

– Countries lived/worked in
– Dates
– Nature of work
– Details of any overseas police checks or certificates held
	




You may be required to provide an overseas criminal record check or certificate of good conduct where applicable.
	Question
	Answer

	Are you subject to any sanctions, investigations or restrictions relating to work with children in any country outside the UK?
	



If yes, please provide details below:
	






Section 9 – Disclosure & Barring Service (DBS)
If you already hold an Enhanced DBS, please provide details below:
	DBS Certificate Number:
	

	Date of Issue:
	

	Are you registered on the DBS Update Service
	Yes
	No

	If you are successful, do you consent to Sapling & Stone Care checking your DBS on an annual basis?
	
Yes
	
No




Section 10 – Declaration
Please read carefully and sign below.
I confirm that:

– The information provided is complete and accurate
– I understand this role involves regulated activity with children
– I consent to safeguarding checks, including DBS, references and identity verification
– I understand false or incomplete information may result in withdrawal of any offer
	Full Name:
	

	Signature:
	

	Date:
	




Office Use Only
Shortlisting Decision: ☐ Yes ☐ No
Notes:
	




	Checked By:
	
	Date:
	

	Second Check:
	
	Date:
	



This form has been designed to fully meet Schedule 2 requirements of the Children’s Homes (England) Regulations 2015 and reflects Sapling & Stone Care’s commitment to safer recruitment and outstanding practice.
All information provided will be processed in line with the UK GDPR and Data Protection Act 2018. Data will be used solely for recruitment, safeguarding and employment purposes.
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